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How to Bulk update templates

To bulk update templates from the dashboard, click on the Bulk update button in the Template tab.
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Tes'l's 3 Jun 2022 Demo Template 2 General 3 3 Edit
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Purchase Order 23 May 2022 Dama Template 4 General 2 8 Edit
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Example of bulk updating the Purchase Order Number on tfemplates

To bulk update the Purchase Order (PO) number on templates, click on the

Bulk update button in the Template tab located on the LabConnect
dashboard.
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3 Jun 2022 Dema Template 1 Genersl E 20 Edit
3 Jun 2022 Dema Template 2 Genersl 3 3 Edit
23 May 2022 Demo Template 3 General 3 3 3 Jun 2022 Edit
23 May 2022 Demo Template 4 General 2 8 Edit
28 Ot 2021 Dema Template 5 Genersl 4 4 Edit
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Select to bulk update the Purchase order number on selected templates
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Update the Purchase order number.
From:

12345

To:

54321
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Bulk update AsureQuality testing purchase order number
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AsureQuality Laboratory Services - Auckland % = |
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Thig purchase order number is used in 3 templates
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3 of 3 templates selected

Update purchase order number to...

54321
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A summary of the bulk update change will pop up.
Select Confirm to proceed with changes or Cancel
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If Confirm is selected, a message will appear
confirming the selected templates have successfully

been updated

Q fou have successfully updated the

selected templates.



