/QisussEy LabConnect Sample and tests

Quick start guide: General type -

<« C O @ hips://labconnect.co.nz/ o
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or +64 9 573 8000 (INT) Individual Samp[es — __ specification, and set of
| Provide information about the first sample and the tests you would like to be run on this sample tests are assigned.

An individual sample is the
default option when adding a

Are you registering an individual or composite sample?
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Required field R —— Product type or I )
The short vertical red line Enter summary information Progress indicator specification el @ T ot Searching for tests
displayed above a field The sample registration progress Togg_ll.ng t_;etween Testing Testing specification to use @ (optional) Search filters can be used to
indicates this information [ ] indicator displays where you are specification and Type of AQEn-AQEn-O1 o= Umit the test search results.
is required before a s Smetesndests Supptementany deals s in the process as well as the product to test will change Specification AQEny
sample registration can be sections you have completed. whether you search by product Specification code  AQENV Show tests on selected
completed. type or testing specification. Specification version 01 contract will only display the
e s detail: o ) .
The required field indicator pmmary et A solid blue circle indicates the ) tests associated with the
may only display once Submison reterence © current section and a blue tick When selecting by Testing Type of product o use @ contract selected on the
returning to a previously | indicates a completed section specification to use, the Type of Industrial/ Manufacturing Environment - Swabs - Cotton Gauze Summary information step.
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saved page. [ - product to test will be prodct -
. . - N roduct wabs
Selecting complete steps on the automatically filled if there is Product class Cotton Gauze Show test for selected
Pre-registration barcode number @ progress indicator will navigate only one product type associated Product variety specification will limit the test
| Requreaiela directly to that step. with the testing specification. L search results to those
associated with the
Temp[ates ettt helds fom a emptate Additional sample details specification s_electer.i inthe
Templates can be creatf-_‘d Milk powder - Shiftone - 27 Aug 2019 @ Additional details i :::‘::;:ed:atgzs section on
by Advanced and Admin Depending on the sample Yes @MNo N
users within your teati .
organisation Organisation detalt template Ihat»was sele.cted on. - The keyword search input
g : . the summary information section, Select tests will display tests containing
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. — Select the rubbish bin icon to the
Locked fields e . left of the test name to remove Fegetert > To add a test, select the Add
) | Template will not be applied if this field is updated. The Close option returns you to link on the right
Some fields, once © General et the dashboard without saving the the test. Added tests - '
completed, cannot be Sample template touse @ changes to the current page.
changed after a sample A
nged p [ et Some tests allow selection of ) Soar Profe-Sgar ot by G v siir 1058 Save and duplicate
registration has reached a | Template wilt ot be applied if this ield is updiated. The Save and close option optional analytes (sub tests). Analytes Addal ) i
certain point. = Fructose The Save and duplicate option
Specs . returns you to the dashboard P the ch toth
B saving any changes to the When adding one of these tests, Glucose saves ¢ c a{]gesdo N
Sampledby (optionst) current page. the individual analytes are Lactose Anhydrous current sample and creates a
Matiose i
Sam displayed under the test name. i« duplicate sample with all the

same details and tests. This

Next: View your samples and tests Close  saveand close option is only available for

individual samples.

The Save and continue option
saves the changes made to the

Next: Add your sample details and select tests Close  Save and close page and advances to the next
step in the process.
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Sample summary

® 0 ® 45 sample Pre-Registration x 4
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By default, the sample /bﬁﬁi’fn?ﬁ!i" LabConnect
table is designed to hide
sample information o G T

columns to fit within the

Sample summai
available width of your B o

screen. © L 4
Summary Samples and tests

To show all columns at

once select the Expand all

columns option at the top Sample details and tests

Expand all colurms

left of the sample table. [

Gucose

Sample dentifer _ Sample description ___Product type

Expand row =

Selecting the blue arrow vty

to the Left of the table row

will show additional t;";:xl:a:y/pr:anuh(lmmgEnkunmen(

information.
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Add sample [

Select the Add another

sample button to create a
blank new sample.

Next: Enter supplementary details

Duplicating a sample will retain information including product type
and specification, along with the tests assigned to the sample. The
sample identifier and sample description will be cleared.
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- When registering multiple similar samples and tests, it may be
~ easier to duplicate a sample you have already registered.

Selected tests

The selected tests and analytes
are displayed vertically in the
table header.

The blue ticks indicate which
tests are assigned to each
sample.

Row actions

Select Edit to view and make
changes to a sample.

Select Duplicate to make a copy

of the sample and tests.

Select the rubbish bin icon to
delete the sample.

Supplementary information

Select laboratory
LabConnect will automatically
select the most appropriate
laboratory to send your samples
to.

If you would like to change this,
select a different laboratory from
the Which site will you send
your samples to select box.

Distribution List

The distribution list displays who
within your organisation will be
notified for and what reason.

To update any of the contacts
within the distribution list,
contact the AsureQuality
customer service team on
0508 00 1122 (NZ) or

+64 9 573 8000 (INT).
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Dashboard > Sample registration

Enter supplementary details
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Surmary Samples andtests Supplementary detals submic
Laboratory to send samples to
AsureQuality Auckland Lynfield Laboratory
Which shte wil you send yoursamples to?
AsureQuality Auckland Lynfield Laboratory o
Couer adavessof seected ab:
AsureQualiy Limited
131 Boundary Road
Blockhouse Bay
Auckiand
0600
NZ
View location on Google Mags
Distribution list
| Report copies / invoice copies will e sent o th following users.
user Ematt adaess Primaryreport_ Report method _Primary invokee _Invoke method _ Primary 005
PN —— emat None
© i somrnsr samnste@demoasiomercom v e et
© s Lovence Dot lunence docetdemocustomercom et v e

Courier details

Wl the samples be sent by courier?
Yes

oo

Additional information

Would you ke your samples returned afer analysis? @ (ptionsl
es

00 you have any speciat requirements ornstructions forthe laboratory? @
v

oo

o

oo

Additional
information

Use this section to provide
instructions or comments for
the AsureQuality lab.

Nt Subit you prfct o sneantne

Submitting your sample registration

If LabConnect detects any errors with your sample submission, a warning will be
displayed detailing the errors. Selecting Show me beside the sample name will redirect
you to the sample registration step with the error.

Y

-:@:- Remember to sign out of LabConnect after completing your sample registration.

Cancel



